Reading and Sending E-List Messages Through Your Member Profile

Logging In to Your Member Profile
1. On the ARSL homepage (https://www.arsl.org) enter your ARSL Username and Password to log in

to your member profile. Except in rare circumstances your Username will be the email address you

used to establish your ARSL. membership.
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2. If you are unsure of your password, you can click the Log In button without entering anything in the
Username or Password fields to access the Reset Password link. This link will also appear if you enter

your password incorrectly. Click it to initiate the password reset process.

Your username and/or password was incorrectly entered. Please try X

again. ‘

ARSL Member Login

If you encounter any problems with your login or are unsure if you are a current ARSL member, contact the
ARSL Office at info@arsl.org.
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A link to reset your password will be sent to your email address.
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3. On the member landing page, click the green “My Profile” link to access your member profile.
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4. Mouse over the My Features button to open the Features dropdown menu, then click on the E-Lists

button to access your E-Lists.
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Accessing & Reading E-List Messages

1. Click the name of an available e-list to view its details & message archive.
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2. Click a message subject line (see below) in the message archive to read that message and any
associated replies; click an author name (see below) to view that author’s member profile.

3. To search for specific messages in the archive, type your query in the Search Messages field and
click the Search button (see below). The body and subject line of messages will be searched for exact
matches. Results will be displayed in reverse chronological order, with newest messages displayed first.

4. 'To view the list’s full member roster, click the Members tab. Members will be displayed
alphabetically by first name. Click on any member’s name to view their member profile.
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4. To reply to an e-list message through your member profile, open the message by clicking on its
subject line (see p.3) then clicking the Reply to Message button on the message details page. A pop-
up window will appear containing the post editor. When you are finished drafting your reply, click the
green Send Message button to send it to the list.
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Composing New E-List Messages

1. Click the Post a New Message button (see p.3) to draft and send an e-list message from inside your
member profile. A pop-up window (beloww) will appear containing the post editor. When you are
finished drafting your message, click the green Send Message button to send it to the list.
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